Online TA Application Instruction



Step 1

Click the link and then log in

https://www.is.cgu.edu.tw/portal/DesktopDefault.aspx



https://www.is.cgu.edu.tw/portal/DesktopDefault.aspx
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Appendix 1

Copy your advisor's Chinese name

Advisor's name and paste in the red column
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Congratulations!
You have finished the online TA application







As a TA, you’ll have to fill out
working schedule
every month till June.




The rules of filling hourly working schedule

40 hours/month

 Don’t over 10 hours/week

* 4 working days in one week at most

* The period of working time is from 9:00 to 17:00 and please remember the
weekends and national holidays are not the working times

Filling the schedule, please start from the first day you work

*TA hourly working schedule needs to be filled out



How to fill out the working schedule?



Step 1

Click the link and then log in


https://www.is.cgu.edu.tw/portal/DesktopDefault.aspx
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Step 3
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#5 Click to save




Step 6

If you want to rectify the working schedule record, you can click| {4 .
If you want to delete the working schedule record, you can click| fifiF |
If you want to submit the working schedule record, you can click |[5| HzEFe 2 =1H] | -
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It tells you that how many records you have successfully sent
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The rules of filling hourly working schedule

40 hours/month

 Don’t over 10 hours/week

* 4 working days in one week at most

* The period of working time is from 9:00 to 17:00 and please remember the
weekends and national holidays are not the working times

Filling the schedule, please start from the first day you work

*TA hourly working schedule needs to be filled out in
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